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Learning Objectives 

 Building Emergency Procedures  

 Duties of Emergency Floor Monitors  

 Principles of safe evacuation 

 Response to Fire/Emergency Evacuation 

 Response to severe weather notification 

 Finding additional resources 

 Questions? 



Why do I need this training? 



General Emergency Procedures 

Call HC Security - 612-348-5111 



Site-specific Emergency Procedures 



Floor Monitor Duties 
 

As a Floor Monitor, we expect you to: 
 Attend training sessions and share info with co-workers. 
 Maintain Floor Monitor equipment (cap/flashlight). 
 Know evacuation routes and “protect-in-place” areas. 
 Know and practice alternate evacuation routes. 
 Check for hazards or barriers to safe evacuation. 
 Meet with other Floor Monitors and distribute duties.  
 Participate in drills and show leadership in emergencies. 
 Provide feedback to Security following drills and alarms. 
 Report potential problems and emergencies to HC 

Security Operations Center (SOC) at 612-348-5111. 



Principles of Safe Evacuation 

Have an exit plan 
Maintain exits as: 

 Well marked 
 Well lighted 
 Unobstructed  

Offer training and 
practice drills 

Know at least two exits 
out of your area 



Primary Evacuation Routes 



Alternate Evacuation Routes 



Mobility Impaired Evacuation Routes 



On the day of the fire drill… 

Observe fire alarms, strobes and message. 

Put on high-visibility cap, bring flashlight. 

Sweep work area, give co-workers an visitors directions to leave. 

Direct people to primary evacuation routes. 

Direct those with mobility impairments to protect-in-place areas. 

Proceed outside and gather at North and South Assembly Points  

When exiting building, “Go left or right, cross at the light!” 

Be firm, request that all persons leave. 

Report anyone remaining to Security. 

Wait at Assembly Point for ALL CLEAR. 

Provide feedback to Security, MBC and Workplace Safety after drill. 



Assembly Points 

•Go to Assembly Point, stay clear of emergency response operations. 

•Monitors check in with MBC staff at Assembly Point to give report. 

•Wait for the ALL CLEAR before returning to building.  



Evaluating Fire Drills 

Following each fire drill, our response, procedures, equipment, and 
other issues will be addressed.  A Fire Drill evaluation form will be 
filled out by Security, with MBC and Floor Monitors’ input.  

My building Fire Drill 

Went great! 



Notification of Severe Weather 

National Weather Service issues Watches 
and Warnings. 

HC Sheriff activates outdoor warning sirens – 
4 zones in Hennepin County.  Outdoor warning 
sirens are only meant to be heard outside 
buildings. 

HC Security provides notification inside 
county buildings, using InformaCast to notify 
employees by phone. 

City of Minneapolis provides notification 
using Swift Reach, CAD, and/or combined 
building messaging systems.  
 



Responding to Severe Weather 

Interior rooms without windows 

When you get 
the warning, go 
to designated 
Shelter Areas! 

Interior hallways 



Severe Weather Shelter Plans 



Emergency Information on the Intranet 
www.municipalbuildingcommission.org/Fire_Emergency_Primary_Evacuation_Routes.html   

https://hcconnect.hennepin.us/PS/wsed/Pages/Emergency.aspx 

http://www.municipalbuildingcommission.org/Fire_Emergency_Primary_Evacuation_Routes.html


Thank you for serving as an  
Emergency Floor Monitor 

In Closing 

Questions? 
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