




 MBC Board Action Approval Form 
 

 
MBC Board Meeting Date:  12-04-24  

 

Discussion and Action Agenda Item: 07 

 

BE IT RESOLVED THAT,   
   
The MBC Board has approved a payroll services agreement between the MBC 
and Hennepin County, and authorizing MBC staff to negotiate and finalize the 
agreement terms.  
 
  
Municipal Building Commission Board: 
 
    Yea  Nay  Abstain 

Irene Fernando (absent)  
Jacob Frey    x    
Marion Greene   x  
LaTrisha Vetaw  x 
 
Motion Carried. 
 

Resolution adopted on:   12-04-24.  
 

Attest: 
MBC Director: _________________________ 
 

Attachment:  12-04-24 MBC Staff Memo – Discussion and Action Item 07 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 Discussion and Action Agenda Item: 07 
 

 

 
 
Date:  December 4, 2024     
 
To:  Municipal Building Commission Board: 

        Commissioner Irene Fernando, President  
Mayor Jacob Frey, Vice President 
Commissioner Marion Greene    
Council Member LaTrisha Vetaw 

 
From:     Erin Delaney 
  
Subject: Contract with Hennepin County for payroll services  
 Discussion and Action Agenda Item: 07  
 
   
MBC, County IT, Payroll and legal staff continue to work on the transfer of payroll 
to the County’s APEX system.  
 
The initial contract term will be for 3 years, with an option to renew upon mutual 
consideration.  Under the agreement, the county will assign one full time senior 
accountant to process the MBC payroll. The estimated annual cost will not 
exceed $125,000 and will be paid by existing MBC operating budget funds.  
 
Accordingly, staff is requesting approval of a payroll services agreement between 
the MBC and Hennepin County, and authorizing MBC staff to negotiate and 
finalize the agreement terms.  
 
 
  

MBC payroll transfer timeline  
December  Employee in person and on-line training on County's APEX system  
  Training dates:  Dec. 11 & Dec. 12 
    
December 1-14 Employees record time in ADP 
December 15- 28 Employees record time in HC/APEX  
    
Friday, December 27, 2024 Final ADP issued paycheck  
Friday, January 3, 2025 First HC/APEX issued paycheck   
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